









South Central Pension Rights Project    




Date

Plan Administrator

address

RE:
Participant:  



NOTICE OF ERISA PENALTIES

Dear Plan Administrator:

The South Central Pension Rights Project (SCPRP) is a grant funded non-profit legal assistance program that helps individuals understand and exercise their pension rights. Client Name has engaged our office to provide legal counsel on his/her pension benefits. 

Sections 104 and 502 of the Employee Retirement Income Security Act of 1974 (ERISA) and applicable Department of Labor regulations provide that a plan must comply with participant or beneficiary  information requests within thirty days or be subject to monetary penalties of up to $110 per day.  

On date and again on date, I wrote requesting the following information:

1. The plan document, summary plan description, and any attendant summaries of material modifications for the pension Plan under which Client has received or is receiving a benefit and that was in effect during at the time of Client’s last hour of service; and

2. The complete pension file of Client.
The U.S. Postal Service return receipts indicate that you received the document requests on dates.  To date, we have received no response.  We should have received a response no later than date.  Penalties calculated as of today are $number.


Please send the requested information within the next ten (10) days.
Sincerely,

Name

Title
815 Brazos, Suite 1100


Austin, TX  78701


Toll free: 1-800-443-2528


FAX: 512-477-6576


Email: � HYPERLINK "mailto:rcurme@tlsc.org" ��rcurme@tlsc.org�


� HYPERLINK "http://www.southcentralpension.org" ��www.southcentralpension.org� 





 helping individuals understand and exercise their pension rights








SCPRP is a program of Texas Legal Services Center, in cooperation with Legal Services of Eastern Missouri.
SCPRP is funded, in part, by a grant from the U.S. Administration on Aging.

